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HOW TO UPDATE YOUR PHOTO:

You must have Adobe Acrobat Pro or DC to insert your photo. If you do not have Acrobat Pro or DC you can use
the alternative On | Off The Record Template provided at www.veritext.com/remotereporter.

VERITEXT
v( LEGAL SOLUTIONS
Open the PDF document and select the image so it is Right click and select “EDIT IMAGE.” This will open your
highlighted: Adobe Editing Pane:
Copy Image
Copy With Formatting
Save Image As...
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Create Link...
Image Properties
Right click on the image again and select “REPLACE Adjust the size of the image, if preferred. In the upper right
IMAGE.” Find a professional photo of yourself and hand corner select “CLOSE.” Enter your information in the blue
Select OK: box to the right of your newly uploaded photo, SAVE, PRINT
and use!
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Delete
Select All
Deselect All
Create Link...
- Crop
- Remove Crop
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Rotate Clockwise
Rotate Counterclockwise


http://www.veritext.com/remotereporter

	Name: First & Last Name
Credentials/Title
Email (optional)
Phone (optional)
	Name 2: 


